
Article III. Procedures for Micro Project Competition 
 
 
18.78.340 Eligible projects. 
 
 An eligible project is any type of residential development consisting of a 
maximum of six dwelling units. A project must also be located on a site which represents 
the ultimate or finite development potential of the property. In order to be considered as 
ultimate development, no further subdivision and/or residential development of the 
property would be possible pursuant to the general plan and this title. The only exception 
to this limitation would be the construction of a secondary dwelling unit on a single-
family lot. (Ord. 1575 N.S. § 23, 2002; Ord. 1397 N.S. § 1, 1998; Ord. 1323 N.S. § 39, 
1997; Ord. 1228 N.S. § 14, 1995; Ord. 1034 § 1 (part), 1991) 
 
18.78.350 Filing periods. 
 
 Applications for development allotment evaluations shall be filed with the 
community development department no later than 21 months prior to the fiscal year of 
the building allocation or an earlier date as established by the City Council.  (Ord. 1731 
N.S. § 1, 2005; Ord. 1677 N.S. § 1, 2004; Ord. 1391 N.S. § 1. 1998; Ord. 1228 N.S. § 15, 
1995; Ord. 1034 § 1 (part), 1991) 
 
18.78.360 Planning officers' review. 
 
 The planning officer shall review each application to determine whether or not the 
proposed development conforms to the city's general plan, Title 17 and this title's 
requirements. If the planning officer determines that a proposed development does not 
conform to the general plan, Title 17 and this title, the application shall be rejected. If the 
application is rejected, an applicant may appeal the planning officer's determination in the 
manner prescribed in Section 18.78.100(B) of this chapter. (Ord. 1034 § 1 (part), 1991) 
 
 
 
 
18.78.370 Evaluation--Standards and criteria. 
 
 A. Projects will be evaluated according to the standards and criteria contained 
in Sections 18.78.200 through 18.78.330 of this chapter. 
 B. In order to be eligible for building allotments, a project must receive at 



least seven and one half points in Part 1 and one hundred fifty points in Part 2 of the 
allotment evaluation. Those that fail to receive a minimum passing score will have the 
opportunity to improve their designs and reapply during the next competition. 
 C. To provide a more streamlined process, each micro project application 
shall be evaluated by the planning officer. The Part 1 criteria shall be applied in the 
manner consistent with the provisions contained in Section 18.78.200 of this chapter. 
However, under Part 2 of the evaluation, each micro project shall be assigned the 
following minimum scores: 
 
                Minimum 
  Category     Score 
  Schools      16 
  Open space      12 
  Orderly and contiguous     2 
  Public facilities      5 
  Parks and paths      5 
  Housing needs       8 
  Housing types      12 
  Quality of construction     8 
  Lot layout and orientation     9 
  Circulation efficiency      8 
  Safety and security      5 

 Landscaping       7 
  Natural and environmental     7 
  Livable Communities      5 
  Total      109 
 D. The planning officer shall examine each proposed development and shall 
rate each development by the assignment of no more than the maximum number of points 
allowable on  
 
each of the following categories: schools, open space, orderly and contiguous, public 
facilities, parks and paths, housing needs, quality of construction and safety and security. 
The difference between the minimum score provided above, and the maximum score 
assigned in each of the aforementioned categories, shall determine a project's rating and 
eligibility for building allotments. In the event that two or more projects receive an equal 
number of points, the planning officer shall evaluate each project according to the 
remaining categories. 
 E. The planning commission shall review the planning officer's evaluation 
when the number of residential units in proposed developments exceeds the number of 



allotments authorized for the competition. (Ord. 1677 N.S. § 1, 2994; Ord. 1304 N.S. § 4, 
1996; Ord. 1034 N.S. § 1 (part), 1991) 
 
18.78.380 Award of allotments. 
 
 A. Proposed developments which have received a minimum of one hundred 
fifty points under Section 18.78.120 may be awarded an allotment for the following 
fiscal year. Where the number of residential units in proposed developments which have 
received the required number of points for a development allotment evaluation exceed the 
numerical limits established by the city council, the available allotments shall be awarded 
by the planning commission on the basis of the number of points received in Section 
18.78.120 starting with the proposed developments receiving the most evaluation points 
and proceeding in order down the list until the numerical limit established by the council 
has been reached. Where allotments are made on the basis of a comparative standing on 
the list, any applicant who has received the required minimum number of points, but who 
is not high enough on the list to receive a development allotment, may appeal the matter 
of allotment evaluation to the city council. 
 B. Where the number of residential units in proposed developments which 
have received the required number of points for a development allotment evaluation are 
less than the numerical limits established by the city council, the available allotments 
shall be awarded by the planning officer in order of applications received. Any unused 
allocations shall be awarded by the Planning Commission to on going or next in line 
projects in other competition categories provided the unused allocation is awarded no 
later than 16 months prior to the fiscal year of the building allocation. (Ord. 1731 N.S. § 
1, 2005; Ord. 1677 N.S. § 1, 2004; Ord. 1391 N.S. § 2; Ord. 1228 N.S. § 16, 1995; Ord. 
1034 N.S. § 1 (part), 1991) 
 
18.78.390 Distribution of allotments. 
 
 The total allotments shall be distributed on the basis of points received and 
without regard to any particular geographical distribution. A final determination on the 
distribution of allotments shall be approved by the city council prior to the competition. 
(Ord. 1731 N.S. § 1, 2005; Ord. 1677 N.S. § 1, 2004; Ord. 1228 N.S. § 17, 1995; Ord. 
1034 N.S. § 1 (part), 1991) 
 
18.78.400 Appeal procedure. 
 
 A. An applicant may appeal the planning officer's evaluation to the planning 
commission, or the planning commission's evaluation to the city council by filing a 



written notice of appeal with the community development department within fifteen days 
after the notice of evaluation has been mailed as described in Section 18.78.125(A).. 
 B. In the event an appeal of the planning officer's evaluation is filed, the 
planning officer shall place the matter on the next available agenda for a regular planning 
commission meeting. The planning commission shall consider the appeal at such regular 
meeting at which time the commission will hear the applicant or his representative and 
such other persons as may be able to assist the commission in the determination of the 
matter on appeal. The commission may affirm or modify the allotment evaluation. The 
planning commission's evaluation may be appealed to the city council in the manner 
prescribed under Section 18.78.130 of this chapter. (Ord. 1034 N.S. § 1 (part), 1991) 
 
18.78.410 Development allotment application. 
 
 A. An application for a development allotment shall be made to the 
community development department on a form provided by the city. Such application 
shall contain the following information and be accompanied by the documents: 
 1. Uniform Application. 
 a. Five sets of submittal plans, 
 b. Current title report, 
 c. Filing fees; 
 2. Site Development and Landscape Plans. 
 a. Scale, engineering scale not to exceed one inch equals forty feet on 24" x 
36" sheet. Also provide a reduced size copy on 11" x 17" size sheet attached to the 
project narrative, 
 b. Small inset vicinity map to show the relationship of the proposed 
development to adjacent development, the surrounding area and the city, 
 c. A plan showing general lot layout, general lot sizes, typical lot 
dimensions, general notes and information; show storm drainage routes and lines, and 
areas for storm water retention, 
 d. Include street alignments showing coordination with city streets and 
proposed rights-of-way; the plan should also show proposed public works improvements, 
 e. Show proposed planting areas, park areas, and any other proposed uses, 
 f. Include the name, address and telephone number of the applicant, architect 
and/or engineer; also a graphic scale and north arrow; 
 3. Preliminary Architectural Plans. 
 a. Scale: architectural drawings should be included at 11" x 17" size sheet(s) 
attached to project narrative, 
 b. Provide front elevations and range of possible square footage for all 
models within the project, 



 c. Indicate on the plans the type of housing provided, i.e., multifamily, BMR, 
senior, single-family, etc, 
 d. Provide illustrative building elevations showing all sides of one typical 
model and front elevations of other buildings within the proposed development; 
 4. Project Narrative Questionnaire: submit three copies of the completed 
project narrative questionnaire; 
 5. Plan Preparation Guidelines. 
 a. All plans shall be drawn on uniform sheets no greater than twenty-four 
inches by thirty-six inches, or as approved by the community development director prior 
to submittal, 
 b. All plans shall be stapled together along the left margin, 
 c. All plans shall be folded into one-eighth sections or folded in such a 
manner that the size does not exceed nine inches by twelve inches, 
 d. All plans shall be clear, legible and accurately scaled. 
 B. Each application shall be accompanied by a reasonable fee set by the city 
council as prescribed in Section 18.78.090(B) of this chapter.  (Ord. 1391 N.S. § 3, 1998; 
Ord. 1034 N.S. § 1 (part), 1991) 
 


